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H.A. ConoseeBoii, oTBeTCTBEHHOH MO paboTe ¢ CaWTOM JAETCKOro caja
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KouTpons Hajl HCTOIHEeHHeM HACTOALLEro MpHKasa OCTaBIAIo 3a coboii.
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IMonoxenne
0 MOPS/IKe paccMOTpeHHs o0paleHHil rpaxian B aAMHHHCTPAUHIO
MyHHqulﬂJlbllOl'O AOMKO/ILHOI'O oﬁpazona‘re.nbnoro y'lpemnenml
aerckuii can Ne 51



1.001mme moJoKeHus

1.1.Hactosimmee  IlomokeHue O TOpPSIKE pPACCMOTPEHHUs OOpalleHuil TrpaxaaH B
aIAMUHHUCTPAIMI0 MYHHIIMIIAIBHOTO JIOMIKOJIBLHOTO 00pa30BaTEIbHOTO YUPEKICHHUS JAETCKOrO
cama Ne 51 (manee — YupexaeHue) pa3paboTaHO B COOTBETCTBHH ¢ DepepanbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsiake paccMOTpeHHs oOpaimieHuid rpaxnaan Poccuiickoi
Denepauun».

[lonoxkeHneM  perynupyroTcsi  IPaBOOTHOULICHMsS,  CBSI3aHHBIE  C peayu3alueit
rpaxnannaoM P® 3akperuienHoro 3a HUM Koncturynumeit PO npaBa oOpaiieHust B OpraHbl
MECTHOI'O CaMOYIPAaBJICHUS, YCTAHABIMBACTCS MOPAJOK PAaCCMOTpeHHs] oOpallleHud rpaskaaH
B QJIMMUHHUCTPALUIO Y UPEKIACHHUS.

1.2.0pranuzanusi paboThl ¢ OOpaIeHUSMH TPaXJaH B aAMHUHHUCTPAIMIO YUpPExKACHUS
Benercss B coorBercTBUM ¢ Koncrurynueir PO, ®enepanbubiv 3akonoM oT 27.07.2006 r. Ne
152-®3 «O nepcoHanbHBIX AaHHBIX», DenepanbHbiM 3aKk0HOM OT 09 derpans 2009 r. Ne §-D3
«O06 ofbecrmeueHnH 10CTyNna K WHPOPMALUU O JEATEIHHOCTH TOCYIApCTBEHHBIX OPraHOB H
OpraHOB MECTHOTO caMOYIIpaBieHus», OenepanbHbiM 3aKk0HOM OT 27.07.2006r. Ne 149-D3 «O06
uHpopManny, WHGOPMAIIMOHHBIX TEXHOJOTHUAX M O 3alIUTe HHPOPMAIUW» W HACTOSIIUM
[Tonoxenuem.

1.3.YcranoBnenusnii HactosmuM [lososkeHHEM TOPSIOK PacCMOTPEHHUsT OOpalieHun
TpaXXAaH PpaclpoCTpaHseTcs Ha BCe OOpalleHHs TpaKIaH, 3a HCKIIOYEHHEM OOpalleHui,
KOTOpBIE MOJUIeKAT PACCMOTPEHUIO B WHOM TIOPSIZIKE, YCTAaHOBICHHOM  (herepabHbIMU
KOHCTUTYIIMOHHBIMH ~ 3aKOHAaMH U HHBIMH  (elepalbHBIMH 3aKOHAMH, a TaKXkKe IHCeM,
UCTIOJIHEHHBIX Ha O(DHMIMANBHBIX OJIaHKaX  YUYPESKACHWH, OpraHu3aluil,  MpeaInpUsTHA,
MOJAMUCAHHBIX WX  PYKOBOJIUTENSAMHM,  YIOJHOMOYEHHBIMH  Ha TO JHUIAMH, KOTOpbIE
paccMaTpUBalOTCS B MOPSAIKE, YCTAHOBICHHOM Ui OOIIe KOPPECHOHICHIINH.

1.4.YcranoBnennblii HactosimuM [lonoxeHneM MOPSAIOK paccMOTpeHUs oOpalieHui
rpaXJaH  pacHpoCTPaHsSETCs Ha  [PaBOOTHOILIEHUS, CBA3aHHbBIE C  PACCMOTPEHHEM
oOpalleHnii MHOCTPaHHBIX T'paXJaH M JUL Oe3 IpakJaHCTBA, 3a MCKIIOYEHHEM CIIydaes,
YCTaHOBJICHHBIX MEXIYHApPOJIHBIM JoroBopoM Poccuiickoit ®Denepanun unu  deaeparbHbIM
3aKOHOM.

1.5.Ilopsiaok BeneHUs: NEIONPOU3BOJACTBA MO OOpalleHHsIM TpaxaaH, OpraHu3aluu
JUYHOTO IIPUEMa TpaKJaH, MHBIE BOIPOCHI, HE yperylupoBaHHbIE HacToAMUM [lonoxenneM,
ycTaHaBinuBaroTcd  MHCTpykuued 1o Jelonpou3BOACTBY, IpHUKa3aMH, pacHoOpsKEHUSIMU
3aBEYIOLIETO Y UPEkKICHUEM.

1.6, AnmuHucTpanus YUpexaeHHs CHCTEMaTHYeCKH  aHalu3upyeT M 00o0maer
oOpalieHus TrpaxaaH,  COJAEpKalllMecs B HMX KPUTHUECKHME  3aME4aHus, C IEeJblo
CBOEBPEMEHHOTO BBISBJIECHUS M YCTPAHEHUS NPUYMH, MNOPOXKIAIOUIMX HapyIIEHHE NpaB U
OXpaHIEMBIX 3aKOHOM HMHTEPECOB IPAXKAAH.

2.IIpaBo rpa:xxaaH Ha oOpaiueHue

2.1.[JleiictBue Hacrosimero IlomoskeHust pacmpocTpaHseTcss Ha Bce  OOpalleHus
rpaX<JaH, 32 UCKIIOYCHUEM:
- oOpaleHnii, paccMaTpUBAaEMbIX B MOpPsIKE KOHCTUTYLHMOHHOTO, YTOJOBHOTO, T'Pa)XJ1aHCKOIO
CYJIOTIPOM3BO/ICTBA, MPOM3BOACTBA IO JielaM 00 aJMHUHUCTPATUBHBIX MPABOHAPYIICHUSIX;
- oOpalieHni, CBA3aHHBIX C H300pETEHUsAMH, OTKPBITHSAMH, PpalMOHAIN3aTOPCKUMU
NPEJIOKEHUSAMH, TOPSAAOK pPacCMOTPEHHUS KOTOPBIX perjaMeHTHpyeTcs (eaepalbHbIM
3aKOHOZATEILCTBOM;
- oOpaiieHu#, BBITEKAIOIIUX M3 OTHOIICHWUH, CKJIAJBIBAIOIIMUXCS BHYTPH KOJUIEKTHBOB
KOMMEPUECKUX M HEKOMMEPYECKUX OpraHu3ainuif,  OOLIECTBEHHBIX  OOBEAUHEHHIA,
peryaupyeMbIX HOpMaMu (heepalbHOrO 3aKOHOAATENbCTBA, UX YCTaBaMU M MOJIOKEHUSIMU;



- oOparnieHnit UHHOPMAIIMOHHOTO XapakTepa B apXWBbI, OMOJIMOTEKH, OpraHbl CTATUCTUKUA U
JpyrHe OpraHu3aIHH.

2.2I'paxnaHe HMMEIOT TMpaBo oOpamiaThCsi JHUYHO, B YCTAaHOBIEHHOH (opme, a Takxke
HAINpaBJATh WHAMBUAYaJIbHBIE W KOJUICKTHBHBIE HMHCbMEHHBIE OOpAIICHUS B aIMUHHUCTPAIHIO
Yupexxaenus 1100 JTODKHOCTHBIM JIHIIAM.

2.3.I'paxknanHe peanu3yloT IpaBO Ha oOOpalmieHne cBOOOAHO | J0OPOBONBHO, HE Hapymias
1paB ¥ CBOOOBI IPYTUX JIUIIL.

2.4.®opma oOpatieHus rpakJaHaMH BEIOMPAECTCSI CaMOCTOSITEIBHO.

2.5.PaccmoTpenne oOpaleHuil Tpaxk/iaH OCYIIEeCTBISETCS OeCIUIaTHO.

3.0cHoBHBIE TEPMHUHBI, UCIOJ/IbL3YEMbBIC B HACTOAIEM ITono:xxenun

B HaCTOAIIEM Ilonoxenun HMCIIOJIb3YIOTCA CICAYIOIIHUE OCHOBHBIC TCPMUHBI:

3.1.00pamenue rpaxIaHuHa, HAIpaBJIEHHOE B aJMUHUCTPALUI0 YUPEKICHUS
NUCbMEHHOE JIM00 YCTHOE MpEeAIOKEHUE, 3asBICHUE UITH JKano0a:
IIpenno:xenne - peKOMeHJalus  TpaxJaHWHA 1O  COBEPIICHCTBOBAHUIO

HOPMATUBHBIX IIPAaBOBLIX AKTOB ACATCIBHOCTU AI{MI/IHI/ICTpaIII/II/I quen(neHI/m, Pa3sBUTHIO
OOILECTBEHHBIX OTHOIICHWUH, YIYYIICHHIO BOCIUTATEILHO-00Pa30BaTENFHON W HMHBIX cdep
NeSITeTbHOCTH:

3asiBJieHHe — IIpochda rpaXAaHUHA O COJACHCTBHM B pEalIM3allil  €ro
KOHCTUTYIIMOHHBIX IIPpaB U CBO6OI[ HNJIM KOHCTHUTYLIMOHHBIX IIpaB U CB060[[ Apyrux Jing, 1100
COOOIIEHHE O HAPYIICHHH 3aKOHOB M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, HEJOCTATKaX B
pabote AIMUHHCTpALUU YUPEKICHUS WU KPUTHUKA €€ JACATEIbHOCTH,

’ajioda - mpockda TpaXKIaHWMHA O BOCCTAHOBJICHHM WM 3alIUTE €ro HapyIICHHBIX
npaB, CBOOOJ WM 3aKOHHBIX MHTEPECOB JIMOO TMpaB, CBOOOJ WM 3aKOHHBIX HHTEPECOB
JPYTHX JIUIL.

3.2. OOpaiieHue MOXKeT ObITh KOJIJIEKTUBHBIM, €CJIM OHO MOJNHMCAHO JABYMs U Oosee
aBTOpaMu, JM00 MOCTYIHUBIIEE OT UMEHH KOJJIEKTHBA IOPHINYECKOro juua. KolaeKkTHBHBIM
CUHMTAKOTCs TaK¥XKE 06pameHH$1, IIOAIIMCAHHBIC YJICHaAMU O)lHOI7[ CEMbU.

4. lMopsinok ungopmMupoBaHus o0 padore ¢ 00palIECHUAMH TPAKIAAH

4.1. Uudopmarus o BoripocaMm pabOTHI ¢ 00pallieHUsIMH TPAKIaH pa3MeIaeTcsl B OTKPHITON U
JoCTynHOW (opMe Ha caiite YupexJaeHHs, a TakkKe NpeAoCcTaBiseTcss Mo TelaeGoHy WiIH
MUCBbMEHHO, BKJIIOYAs 3JIEKTPOHHYIO TIOYTY, B XOJI€ JUYHOTO IpUEMA.

4.2. Mecro HaxoxaeHus: YupexaeHus: 152903, SApocnasckas o6m., T. PeiOuHCK

4.3. 'padux paboTsl YupexaeHus ¢ 00pameHnsIMA TPaKIaH:

ITonenenbHUK, BTOPHUK, Cpeaa, ueTsepr, - ¢ 08.00 no 17.00;

Cy06060Ta, BOCKpeCeHb€ - BEIXOIHBIC JTHU;

O6enennsrii nepepsis - ¢ 12.00 xo 13.00.

4.4. Opranuzanuto, obecrieyeHre 1 KOHTPOJIb 3a MOPSAKOM pacCMOTPEHHs oOpallleHui rpaxaaH
B YUpEXI€HNUHU OCYILECTBISAET 3aBEAYIOIINN.

[TpuéM mNHUCbMEHHBIX OOpalleHUI TIpak[JaH, 3aluch Ha JHWYHBIA TpUEM, NPENOCTaBIEHUE
uH(pOpMaLKH, AETONPOU3BOICTBO MO 0OpAIIEHUSIM TPaXKAaH BEJETCS CEKpeTapeM Y UpexIeHHs,
B YbH JIOJKHOCTHBIE 00SI3aHHOCTH 3TO BKJIIOUYEHO.

Mecto npuema oOpamieHuii - KaOUHeT ceKperaps,

tenedoH i cripaBok: 8(4855)22-20-24

4.6. Ilo tenedony npenocTapiseTcs cieayromas HHpopMarus:

-rpaduK mpreMa rpax/iaH 3aBelyIOIIUM Y UpeKICHUEM;

-[I0YTOBBIE aJ[peca, aapeca IMEKTPOHHONU MOYTHI JUIS HAlPaBJICHUs MUCbMEHHBIX 00palleHH;
-TIOPSIIOK U CPOKU PACCMOTPEHHUs 0OpallleHnit TpaxiaH;

-Tpe0oBaHus K 0(pOPMIICHHIO MTUCHBMEHHOTO O0PALICHHUS;



-IOPSIIOK ~ OOKanoBaHUsl JeWCTBUIA  (O€3CHCTBHSI) W PEIICHUH, OCYIIECTBISIEMBIX H
MPUHUMAEMBIX B XOJI€ pACCMOTPEHUS OOpaICHUS;

-OCHOBaHMsI JUIsl OTKa3a B paCCMOTPEHUH OOpaIlleHNUi IpaX/iaH.

[Ipy HEoOXOOUMOCTH TpaKJAaHUHY MOXET OBITh HPEIIOKEHO OOPATUTHCS MHCHbMEHHO WIU
Ha3HAYEHO yJ00HOE €My BpeMsi JJIsi KOHCYJIbTalHU.

Bpewms tenedonHOro pa3roBopa He AOJKHO MpeBbImaTh 10 MUHYT.

Ecnn 3aBenyromuii HeE MMEET BO3MOXKHOCTH CAMOCTOSTEIbHO OTBETUTh Ha IOCTaBJICHHbIE
BOIPOCHI, OH JOJIKEH COOOUINTHh TpakJaHUHY Tesie(OHHBIH HOMEp, MO KOTOPOMY MOKHO
MOJIYYUTh HEOOXOAMMYIO HH(DOPMAIIHIO.

3aBeAylOMi, OCYIIECTBISIIONIMIA TPUEM U KOHCYJIbTHUPOBAHHME, JOJDKEH OTHOCHUTBCS K
0o0paTUBIIMMCSA I'paXJ1aHaM KOPPEKTHO U BHUMATEIbHO, HE YHU)KAsl UX YECTU U IOCTOMHCTBA.
4.7. I'paxk1aHUH C y4ETOM peKkUMa paboThl YUpeKIeHHUs] C MOMEHTa IpueMa oOpalieHus UMeeT
IPaBO Ha MOJYYEHUE CBEICHHUH O MPOXOXKICHUH MPOIETYPHI IO PACCMOTPEHUIO €r0 0OpaIieHHs.
4.8. IlucpmenHble oOpalieHusi Tpaxaan (BKIOYas oOpaleHus], MOCTYMUBIINE 1O JIEKTPOHHOU
[IOYTE) PACCMATPUBAIOTCS 3aBEAYIOLIUM, C YYETOM BPEMEHHU MOATOTOBKU OTBETA 3asBUTEIIO B
CpOK, He mpeBbImatonuii 30 1Hel ¢ MOMEHTa perucTpaly OOpalieH s B Y YpesKICHHUH.

4.9. OcHoBHble TpeOOBaHMS K WHGOPMHUPOBAHUIO TPAKAAH O TMOPSAIKE PACCMOTPEHUS
oOpareHui:

— Haim4ue B oOpamieHny (aMIIIMU, UMEHH, OTYECTBA TpakIaHWHA (€ro IMpenCcTaBUTEIS,
YIIOJTHOMOYEHHOTO B YCTAHOBJICHHOM 3aKOHOM IOPAIKE) U ero ajapeca (IOYTOBOTO WM ajpeca
AIIEKTPOHHOM MOYTHI);

— yKa3aHue KOHKPETHON HH(OpMaluu, CyTH NPEIJIOKECHHs, 3asgBICHUS WIH KaloObI
(comepxaHue TOMKHO UMETh MOJPOOHYIO0 TEMATHKY BOIIPOCA);

- HaJIM4Me JIMYHOM MOAIKCH U J1aThl;

— MPEIOCTaBIICHUE TPAXKAAHUHOM MaTepHalibl HE JAOJKHBI COJEP)KaTh HELEH3YPHbIE JHOO0
OCKOpPOUTENbHBIE BBIPAXKEHUS, YTPO3bl XKU3HU, 3/10POBbI0O U UMYILIECTBY JOHKHOCTHOTO JIHIA, a
TaK)K€ YJICHOB €r0 CEMbU

[Tpu nuuHOM OOpallIEeHUH TPAKIAaHUH NPEABABISAET TOKYMEHT, YIOCTOBEPSIOLUINI JIUYHOCTb.

5. IlepevyeHb OCHOBaHMIi /1JIS 0TKa3a B PACCMOTPEHUM 00palleHUi rpakiaH

5.1. Ecin B NHCbMEHHOM OOpalleHHH He YyKa3aHbl (amuinisg TpakJaHWHA, HaIllpaBUBIIETO
oOpallieHre, U MOYTOBBIM WIIM 3JIEKTPOHHBINA ajjpec, MO KOTOPOMY JIOJKEH ObITh HarpaBlieH
OTBET, OTBET Ha OOpaIlleHNe HE TaeTCsl.

5.2. Eciu B oOpalieHuM cojieparcs CBEIEHHs O MOJrOTaBIMBAEMOM, COBEPILIAEMOM WIIH
COBEPIICHHOM TIPOTHBONPABHOM JESHHUH, a TaKkKe O JHIe, ero IOArOTaBINBAIOLIEM,
COBEpILAIOIIEM WM COBEPUIMBILEM, OOpallleHHe MOJUIeKUT HANPABICHUIO B TOCYIapCTBEHHBIN
OpraH B COOTBETCTBHH C €T0 KOMITETECHITHEH.

5.3. OOGpaienue, B KOTOpOM oOkanyercs cyAaeOHOe pelleHre B TeUeHHE CEeMH JHEH co IHS
pEeTUCTpaIiK, BO3BPAIIACTCS TPAXJTaHWHY C Pa3bsCHEHHWEM TOpPSIKa 00XKaJOBaHHUS TaHHOTO
CyZIeOHOTO pellIeHusI.

54. B cnyuae, ecnu B OOpalleHHUH COJIEpXKaTcsl HELUEH3ypHble JHOO0 OCKOpOUTENbHbIE
BBIPQ)KEHUS, YIPO3bl KHU3HH, 3/I0POBbI0 U UMYIIECTBY JIOJDKHOCTHOTO JIMIA, & TAKXKE YJICHOB €ro
CeMbH, OOpalieHne ocTaercsi 0e3 0TBETa 10 CYIIECTBY IOCTABICHHBIX B HEM BOIIPOCOB.

5.5. Ecnu TekCT MUChMEHHOTO OOpallleHusl He MOJIaeTcs MPOYTEHHIO, OTBET Ha oOpallleHHe He
JlaeTcsi, OHO HE TIOJUICKUT HAIPABICHHIO HA PACCMOTPEHHE, O YeM COOOIaeTcs TPaKAaHUHY,
HarpaBUBIIEMY OOpalleHHe, ecH ero GaMHUIUsS U OYTOBBIN aJpec MOIAAI0TCS MPOUTEHHUIO.

5.6. Ecnu B mUCbMEHHOM OOpalieHUHM TpakJaHUHA COJEPXKUTCS BONPOC, Ha KOTOPHIA eMy
MHOTOKpPaTHO JaBaJlUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY B CBSI3M C paHee HaIlpaBlIsieMbIMHU
oOpalleHusAMH, 1, IPH 3TOM, B 0OpallleHUH He IPUBOASTCSA HOBBIE JOBOJIbI I OOCTOSTENLCTBA,
JOJDKHOCTHOE JIMLIO BIIPaBe MPUHATH PEIIeHHEe 0 0€30CHOBATEILHOCTH OYEPETHOT0 OOpaIeHus
U TIPEKPALCHUH EPENUCKH C IPaXXJaHUHOM I10 JaHHOMY BOIIPOCY IPH YCJIOBUH, UTO yKa3aHHOE



oOpaiieHue W paHee HampaBlsieMble OOpaIleHHs HAMPaBISUIMCh B OJWH W TOT K€ OpraH
MECTHOTO CaMOYIIPaBJIEHUS WK OJHOMY M TOMY K€ JOJDKHOCTHOMY Jiniy. O TaHHOM penieHun
YBEIOMIISIETCS TPAYKIAHIH, HAITPABUBIIIHIA OOpaIieHue.

5.7. Eciii OTBeT MO CYyIIECTBY MOCTaBJICHHOTO B OOpallleHWH BOIPOCAa HE MOXKET OBbITh JaH 0e3
pasrianieHusl CBEJCHUN, COCTaBISIONUX TOCYJAPCTBEHHYI0 WM HMHYIO OXpPaHSEMYIO
dbenepalbHBIM 3aKOHOM TaiiHy, TpakJIaHWHY, HaIllpaBUBIIEMY OOpaleHue, CcOoOoOIIaeTcs o
HEBO3MOXXHOCTH JaTh OTBET II0 CYIIECTBY IIOCTAaBJICHHOIO B HEM BOIPOCAa B CBSI3H C
HEJIOMYCTUMOCTBIO pa3TJIallleHUs] YKa3aHHBIX CBEICHUMN.

5.8. B xo/1€ IMYHOTO MpUEMa IPaKJaHUHY MOKET ObITh OTKa3aHO B JAJIbHEHUIIIEM paCCMOTPEHUHN
oOpareHusi, eciii eMy paHee ObUT JaH OTBET IO CYIIECTBY IIOCTaBJICHHBIX B OOpalleHUH
BOTIPOCOB.

5.9. B cnywae oOpamieHusi TpaXJaHHHA C NHUCBMEHHBIM 3asABJICHUEM O IPEKpalicHUN
paccMOTpeHHs ero o0palleHus, OTBET Ha OOpaIeHIE HE JaCTCA.

5.10. Ha mnmceMma, He SBISIIONIMECS 3asBICHUSAMHM, JKaJIOOAMH WM TPEIJIOKCHHUSIMH, HE
CoJlepKalIie KOHKPETHBIX NPEUIOKCHWH WM T1pockd (B TOM YHCIE CTaHIAPTHBIC
MO3/IpaBJCHUs, COOOJIC3HOBAHUS, MUChbMa IPHUCIAHHBIC IS CBEIACHUS W T.JA.), OTBETHI, Kak
MIPABUIIO, HE JAFOTCSI.

5.11. YBenmomieHue o0 OTKa3e B PacCCMOTPEHHHM OOpaIlCHHUs JIOJDKHO COJEpP)KaTh OCHOBaHUS
OTKa3a ¢ 0053aTeIbHON CCHIIKOM HA HAPYIICHHUS.

6.YcJ10BHSI M CPOKHM pacCMOTpPeHHsl 00palleHuil rpakiaH

6.1. IluceMenHoe oOpallieHHe, OCTYNUBIIEE B YUpexaAeHue, paccMaTpuBaercs B TeueHue 30
JTHEH CO THS PETHCTPAK B Y UPSIKIACHUH.

6.2. 3aBenyrouii YupexxaeHusl BIpPaBE yCTaHABIMBAThb COKPAIEHHBIE CPOKH PaCCMOTPEHHUS
oOpalleHuii TpaXk/iaH.

6.3. B HCKIIIOUMTENBHBIX CIyYasx, a TakKe B Cllydae HalpaBJICHHUs 3ampoca B WHOW Oprad
MECTHOT'O CaMOYTIpaBJICHUs, 3aBEIYIOLINH, BIpaBe MPOUIMTh CPOK PacCMOTPEHMs OOpalieHUs
He Oosnee yeM Ha 30 AHEH, ¢ yBEJOMJIEHHEM O MPOAJIEHUU CPOKA PACCMOTPEHHS, TpakJaHUHA
HalpaBUBIIEro oOpalleHue.

6.4. PesynpraToM paccMOTpeHHsI OOpalieHud TpaklaH, SBISIETCS PAacCMOTPEHHE BCEX
MOCTaBJIEHHBIX IO CYLIECTBY BOIPOCOB B oOparieHuu. [IpuHsaTHe Mo HUM HEOOXOAUMBIX Mep U
HarpaBJIeHHE MOTHBHUPOBAHHOTO OTBETA HIITM YBEIOMIICHUS TPaXKITaHUHY.

7. TpeGoBaHus K NOMeNLIEHUSIM U MeCTaM NpueMa o0palleHuil rpakiaH

7.1. Tlpuem oOpaleHU Tpa)xJaH OCYILIECTBIsSETCS B KaOuHeTe 3aBeayroulero. Ilomemnienue
JIOJIKHO COOTBETCTBOBATh CAHUTAPHO-3IIHIEMUOJIOTUYECKUM MPAaBUIaM U HOPMATHBAM.

7.2. Mecro wuHbDOpMUPOBaHHS, MNpPEIHASHAUYEHHOE IS O3HAKOMJICHHUS TPaXKIaH C
UH(POPMALIMOHHBIMU MaTepHuajgaMu, 000opyayeTcs HUH(POPMALMOHHBIM CTEHJIOM, CTYJIbSIMH U
CTOJIOM I OQOpPMIIEHHS JOKYMEHTOB. MecTo OKMJaHUsl IODKHO CO3/JaBaTb KOMQOPTHBIE
YCIIOBUS AJIs TPaX</iaH.

7.3. Ilomemenue st mpuéma TpaxkaaH JOJDKHBI COOTBETCTBOBATH KOMGMOPTHBIM IS TpaXKaaH
YCIIOBUSAM U ONTHUMAJIBHBIM YCIOBHSM PaOOTHI 3aBEIYIOLIETO Y UPEKICHUEM.

7.4. KaGunet st nmpuéMa MUCBMEHHBIX OOpalleHuil rpaxaan o0opyaoBaH MH(GOPMaLMOHHON
TaOJIMYKON € yKa3aHMEM JOJDKHOCTH, (aMHIUH, UMEHH, OTYECTBA YIOJIHOMOYEHHOTO JIHIIA,
OCYIIECTBIISIOIETO IPUEM MUCbMEHHBIX 00pAILIEHUH rpakIaH.

7.5. B nensx oOecrneyeHMs KOH(HIESHIMAIBLHOCTH CBEAECHUH O TIpa)xxJaaHaX OJIHOBPEMEHHO
BEJETCSI MPUEM TOJBKO OJIHOTO TpaXkJaHWHA, 3a HCKIIOYEHHEM CIy4aeB KOJUIEKTHBHOIO
oOpaleHus Tpak/aH.

7.6. PabGoyee MecTO 3aBEmyIONIETO YUPEKIACHUEM, OCYIIECTBISIONIETO PacCMOTPEHHUE
oOpamieHnii TpaskaaH, TOHKHO OBITh 00ECIIEYeHO OPITEXHUKOH, MEPCOHAIBHBIM KOMIBIOTEPOM,



HpOI‘paMMHBIM O6€CHC‘-ICHI/ICM IIO3BOJIAOIIINMHA OpFaHI/I3OBBIBaTB HCIIOJTHCHHC q)YHKLII/II/I B
[IOJIHOM OOBEME.

8. Dranmpl padoThI ¢ 00palIeHUSAMH TPAKIAH

8.1. PabGota c oOpaleHusIMH I'pak/laH BKJIIOYAeT B ce0sl CIIEAYIOIINE ITAIIb:
- npUEM U PETUCTPAIINIO0 0OpaIICHU;

- HarnpaBjieHue 0OpallleH!il Ha pacCCMOTpPEHHE;

- paccMOTpeHue o0palleHui;

- JIUYHBIA IPUEM TPAXKIaH;

— MOCTAaHOBKY 0OpalieHuii Ha KOHTPOJIb;

- IPOJJICHUE CPOKA PACCMOTPEHUs OOpALCHUH;

- HOJrOTOBKA U 0(hOpMIIEHHE OTBETOB Ha OOpallCHMS;

— KOHTPOJIb HaJl pACCMOTPEHUEM OOpaIleHUM.

9. IIpuém n perucTpanusi NMCbMEHHbIX 00paleHU I

9.1. Bce noctynuBIIne NUCbMEHHbIE 00pallieH s MPaX/1aH MMOAJIEKAT PErUCTPALIUH.

OO0paiienre MOXET OCTYIUTh B YUPEKICHUE OJHUM U3 CIACAYIOMUX CITOCOOOB:

- IIOYTOBBIM OTIIPABJIICHUEM;

- I10 3JIEKTPOHHOM I10YTE;

— JIMYHO TPakJaHUHOM;

- HOCTYIUIEHUEM OOpalleHus rpaX/IaHuHa U3 APYTrUX OpPraHoB € MOPYYEHHUEM PACCMOTPETh
oOparieHue.

9.2. OGpareHue, MOCTYIMHUBIIIEE HEMOCPEACTBEHHO OT IPAKIAHIHA TUOO MPUCIAHHOE TOYTOBBIM
OTIPABJICHUEM IIPUHUMAETCA CEKPETapeM, DPETUCTPUPYETCd M IEPENAeTCs 3aBEAYIOIIEMY
VYupexieHueMm.

Oobparuenue, nmocrynusiiee B GopMe 3JIEKTPOHHOTO JTOKYMEHTa, MOJJIEKUT PACCMOTPEHHUIO B
nopsiike, ycraHoBieHHOM @enepaibHbIM 3aKOHOM «O MOpsIKE paccMOTpeHHsl oOpalleHui
rpaxnaad Poccuiickoit ®enepauun». B obOpaiieHun rpakJaHMH B 00s3aT€IbHOM MOpPSAKE
YKa3bIBaeT CBOM (aMMIIMIO, UMS, OTYECTBO (MOCJIEAHEE — MPH HAIWYUH), apec dIECKTPOHHOM
HOYTHI, €CIIM OTBET JOJDKEH OBbITh HAIpaBlieH B (popMe 3JIEKTPOHHOIO TOKYMEHTa, U MOYTOBBIN
aJipec, €ciIu OTBET JO0JKEH ObITh HalpaBJieH B MMCbMEHHOH (opMe.

9.3. IlncbMeHHOE OOpallieHne rpaXxaaHuHa JODKHO COJIepKaTh:

- HAaUMEHOBAHME OpraHa, B KOTOPBIM HalpaBiseTcs NHCbMEHHOE oOpalleHue, I1udo
damMunuio, WM, OTYECTBO COOTBETCTBYIOUIETO JOJDKHOCTHOIO JIMIA, JHOO0 JOJKHOCTh
COOTBETCTBYIOILIETO JIMIIA, & TAKXKE CBOM (PaMUIINIO, UM, OTUECTBO (IIOCIEAHEE TPH HATTUUUHN);

- MOYTOBBIN aJpec, M0 KOTOPOMY JOJDKHBI OBITH HampaBlIeHbl OTBET Ha oOpalieHue, J1ubo
yBEJIOMJICHHE O Mepeaapecanuy o0palieHus;

— CyTbh oOpalleHus, IPeI0OKEeHHs], 3asIBICHUS WU JKal00bl;

— JUYHYIO TIOJIUCH U J1aTy.

B cnyuae HE0OX0IMMOCTH B MOATBEPKACHUE CBOMX JOBOJOB I'PaXJAaHHH MOXET MpHJIarath K
MUCbMEHHOMY OOpaleHHUIO JOKYMEHTBI 1 MaTepHalibl TUOO UX KOIHUU.

9.4. Cexperapb, OTBETCTBEHHBIH 3a IPUEM M PETUCTPAIIMIO 0OpallleHHH Irpak/JaH:

— MPOBEPSIET MPaBUIBHOCTh aJpecalliii KOPPECIOHACHLIUU M ILEJOCTHOCTh YHaKOBKH,
BCKpBIBA€T KOHBEPTHI, IPOBEPSET HAINYUE B HUX JIOKYMEHTOB, DPAa30pBaHHBIE JTOKYMEHTHI
MOJIKJIEUBAET;

- npusaraeT BIepeay MUChbMa MOCTYNUBIINE ¢ HUM JOKYMEHTHI (acropT, BOGHHBINA OHIIeT,
TPYAOBYIO KHIKKY, TEHCHOHHOE yIOCTOBepeHHe, Qororpadpuu M T.1.), K TEKCTY HHCbMa
IIpUJIaraeT KOHBEPT;



- COCTaBJIICT aKT Ha MUChMA, TOCTYNHUBIINE C JICHSXKHBIMU 3HaKaMU (KpOME M3BATBHIX U3
oOpareHus), IMeHHBIMH Oymaramu (OOJIMTanusMH, aKIUsSMH); Moaapkamu, 0e3 MUChMEHHOTO
BJIOXKCHUS;

—  C HeIoCTayeil TOKYyMEHTOB, YIIOMSHYTHIX 3asiBUTEJIEM B OMUCAX HA LIEHHBIE MHCHhMA;

- BO3BpaIllaeT Ha MOYTY OOpallleHue rpakJaHuHa, IOCTYIUBIIee OMHUO0UHO (HE IO apecy).
9.5. Peructpanusi oOpaimieHuii TpaxkJlaH OCYIIECTBIISETCS, KaK MPABUJIO, B JCHb MOCTYIUICHUS
oOpallleHus WIK He Mo3AHee TPEX JHEH C MOMEHTA MOCTYIUIEHHUS, OTAEIBHO OT OCHOBHOTO
JIeNTOTIPOU3BOICTBA.

B peructpaninoHHO-KOHTPOJIbHYIO KapTOUKY BHOCUTCS:

- (bamunus, THUIHAIBI TPAKAAHWHA (B UMEHUTEIBHOM MA/IeXKe);

- MOYTOBBINA aJpPEC WM JTAaHHBIE TPaXJaHUHA, B a/IpeC KOTOPOTO MPOCIT HANPAaBUTh OTBET
Ha oOpareHue;

— THUI JOCTaBKU oOpaienus (moctynuio no MarepHery, Gakcy u T.1.);

- BUJ] 00OpameHus (MpeioKeHue, 3asBICHHe, Kanoba);

— KpaTKoe cofiepaHue oOpalieHus;

- HaNMEHOBAHMWE OpraHa, OTKyAa MOCTYMWIO oOOpalieHue, NaTy W HCXOAALINA HOMep
COIPOBOJUTENIBHOIO TUChbMa (ITPU HAJIUYUN).

9.6. PerucrpallMOHHBIM IITaMIl MPOCTABISETCS B IPAaBOM HIKHEM YIIy Ha IEPBOM JIUCTE
NUCHMEHHOTO 0OpaIeHus1, a He Ha COMPOBOAUTEIBHOM MUChME (IIpH ero Hajaumuuu). Ecnu mecto,
MpelHa3HaYeHHOe I PETUCTPALMOHHOTO INTaMIla, 3aHATO TEKCTOM, INTAaMIl MOXET ObITh
IPOCTaBJICH B MTHOM MecTe, 00eCIeUnBaIOIIEM €ro IPOYTCHHUE.

Ha oOparennn rpaxxaaHuHa He JOIYCKaeTcs JelaTh HUKAKUX HaAMuced, KpoMe MPOCTaBICHUS
PETUCTPAIIIOHHOTO IITAMIIA.

9.7. Peructpupyrorcs NepBUYHbIE OOpaIICHHs] MYTEM MPUCBOCHHS KaXXIOMY MHOCTYMHBIIEMY
JOKYMEHTY TMOPSAKOBOIO HOMeEpa, KOTOPBIH BKIIOYaeT B ce0s mepBylo OykBY damunmmu
rpaXJaHUHA, TUPE, COOTBETCTBYIOIIMH TOPAIKOBBIH HOMEp, Kocas dYepra M OyKBEHHOE
0003HaueHHne «I» (MMUCbMEHHOE 00palleHue).

9.8. IluceMa OJTHOTO M TOTO K€ aBTOpPA U MO OJHOMY U TOMY K€ BONPOCY, HOCTYIMUBIIME 10
UCTEUCHHUS CpPOKAa pACCMOTPEHHs TMEpBOrO OOpamieHHs, CYHMTAIOTCS TEPBUYHBIMA U
PEruCTPUPYIOTCS 332 OJJHUM U TEM K€ HOMEPOM, HO C ToOaBIeHueM uu@pbl — 2, 3 U T. 1.

9.9. OOpamenue, noaNUCaHHOE JABYMsS U Oojiee TpaxkJaHaMU, PETUCTPUPYETCS Kak
KOJUIeKTUBHOE. KOJIEKTUBHBIMHU SIBISIOTCA TakKe OOpalleHus, TOCTYNUBIIME OT HWMEHU
KOJJICKTHBA OpTraHW3allMd, a TakXKe pPE30TIoNUHA coOpaHuid W MHUTHUHTOB. KoJUleKTHBHOMY
OOpalleHNI0 TPUCBAMBAETCS OUYEPETHOM MOPSAIKOBBI HOMEp, TJe BMECTO MEepBOl OYKBBHI
(bamunuu rpaxxaaHuHa ykasbiBaeTcst «Kom.

9.10. [Jlenonpou3BoIUTENs HpOBEpseT oOpalleHue Ha MOBTOPHOCTb. [IOBTOpPHBIM cuuTaercs
oOparmieHne, MOCTYIHBIIEE OT OJHOTO M TOTO K€ aBTOpa MO OJHOMY U TOMY K€ BOIIPOCY, €CITN
CO BpPEMEHH IEepPBOr0 OOpaIleHUs HCTEK YCTAHOBJIIEHHBIH 3aKOHOJATEIbCTBOM  CPOK
paccMOTpeHHsT WJIM 3asBUTEIh HE COTJAceH C NPUHATHIM IO €ro OOpaIleHUI0 pEIICHUEM.
Peructpupyrorcss 0ObIYHBIM MOPSIIKOM, B PETUCTPAMOHHO-KOHTPOJIBHON KapTOUKe JeNlaeTcs
OTMETKa O TIOBTOPHOCTH.

He cumTaercs moBTOpHBIM 0OOpalieHne OJJHOTO U TOTO € aBTOpa, HO MO pa3HbIM BOIIpocaMm, a
TaK)Ke MHOTOKpATHBIE OOparieHusl.

9.11. MHOrOKpaTHbIM CUHTAETCsl OOpalleHne TpaXkKAaHnHa, KOTOpOe TOCTYIHIIO Oosee IBYX pa3
0 OJHOMY M TOMY JX€ BONPOCY M IO KOTOPOMY aBTOPY JaHbl HMCYEPIBIBAIONIME OTBETHI
COOTBETCTBYIOIIMMHU KOMIIETEHTHBIMU OPTaHAMHU WJIH JTOJDKHOCTHBIMH JIUIIAMH.

9.12. Tlocne perucrpanuu CEKpeTapb MepenaeT MUChbMEHHOE OOpalleHHe C MPHIOKEHUSIMU K
HeMy (TP HAIMYHMH) 3aBEAYIOIIEMY Y UpeKICHUEM.



10. HanpasyieHHe MMcbMEHHBIX 00pallleHNi HA PACCMOTPEeHHe

10.1. TTo xaxa0My NMUCEMEHHOMY OOpalIeHUIO YUpeXIeHHE JaeT MOPYyYCHHE UCIIOIHUTEINIO, B
JTOJKHOCTHOM HWHCTPYKIMU KOTOPOTrO TMpoNHcaHa JAaHHas GyHKIUSA, MO0 HCIOIHEHUE
BO3JIaraeT Ha ceosl.

[TopyueHue 3aBeyOIIEro JOIKHO COJIEPKATh:

—  ¢$aMWIHIO ¥ WHUITUAIIBI IOJDKHOCTHOTO JIUIA, KOTOPOMY JTAETCsI IOPYUYCHHE;

- MOPSAIOK U CPOK HCIIOHEHHUS,

- MNOJMUCH JOJKHOCTHOTO JIMIA, AABIIErO IMOpYy4YeHHe, ¢ paciiu@poBKOil MOANUCH U
yYKa3aHUEM JaThl.

10.2. Tlopy4eHnue 3aBeAyromero YupexaeHueM MOXKET 1aBaThCsl HECKOJIBKUM MCIIOJHUTEISIM. B
ATOM CJIy4ae OTBETCTBEHHBIM UCTIOJIHUTENIEM SIBJISIETCS TOT, KTO 3alIMCaH B TOPYYCHUH MEPBBIM.
10.3. IlopydyeHue pyKOBOJIUTEINSI MOXKET COCTOSITh M3 HECKOJbKUX YacTed, MPEINHChIBAIOIINX
Ka)KJIOMY MCIIOJIHUTENI0 CAMOCTOSITENIbHOE JEHCTBUE, TOPSIOK U CPOK UCTIOTHEHMSL.

10.4. [TopyueHue ¢ KOHKPETHOM JaTOI HCIIOMHEHUS MOAJICKUT BBIITOJIHEHUIO B YKa3aHHBIN CPOK.
[Topyuenue 0e3 yKa3aHus KOHKPETHOU JIaThI WCITOJIHCHHS, UMeEIoIIIee
noMeTky «Cpo4Ho» ucnoiHsieTcs B 3-THEBHBIN CPOK, UMEroIee MoMeTKy «OnepatuBHo» B 10-
JTHEBHBIN CPOK, OCTajbHbIe B 30-THEBHBIN CPOK.

10.5. 3anpemiaercs HampaBisATh oOOpalleHHEe Ha pAacCMOTPEHHUE B YUpPEXKACHHUE WU
JOJKHOCTHOMY JIMILY, PEIICHUE WK JeicTBrEe (0€31eiCTBHE) KOTOPBIX 00KaTyeTCsl.

10.6. OdopMIATH PE30TIOIUI0 Ha OOpallIeHUH HE JOMYCKAeTCS.

10.7. Ilocne mnoamucaHus TMOPYYEHUs] 3aBEAYIOIUM  YUpekKJACHUEM OOpalieHHe C
MPUIOKEHUSMU K HeMy (MIPU HAIMYUU) TEpeaacTcsl AeNOMPON3BOAUTENI0, OTBETCTBEHHOMY 3a
IIPUEM U PETUCTPALIMIO 00pallleHNni IpaX/iaH.

10.8. Cekperapb, OTBETCTBEHHBIH 3a IIPUEM M PETUCTPAIIMIO 0OpaIeHUH TpaX1aH:

BHOCHUT TEKCT IMOPYUYEHUS 3aBEAYIONIETO B PETUCTPAIMOHHO-KOHTPOIBHYIO KapTOUKY;

€CIi B TOPYYECHUU HECKOJIBKO HCIIOJHUTENEH, TO AelaeT HeoOXOAMMOE KOJIWYECTBO KOMUM
obpamenuss u nopydyeHus. [lognmuHHMKKM oOOpamieHuss W TMOPYyYEHUS OCTAOTCA Y
JEIONPOU3BOUTENSI, OTBETCTBEHHOTO 3a MpPUEM U PETUCTpalHio OOpalleHUud TpaxaaH,
WCIIOJTHUTEIIIO HAPABJISIFOTCS KOMIMU OOpaIlieHus U TOPYICHUS;

Ha OOpalleHUsX, B3ATHIX Ha KOHTPOJb, MEpPe]l HAIPaBIEHUEM Ha PACCMOTPEHHE MPOCTABISAETCS
mwramn «KKOHTPOJIby;

MUChMEHHOE OOpaleHue, cojepsKaliee BOIpoCkl, pelieHne KOTOPhIX He BXOJIUT B KOMITETEHITHIO
VYupexieHusi, HalpaBseTCs C COMPOBOJAMTEIBHBIM MUCHMOM B TEUEHHME CEMH JTHEW CO JIHA
pEruCTpallud B COOTBETCTBYIOIIMII OpPraH MECTHOTO CaMOYIPABIEHUS, YUPEXKIACHUE WU
JIOJDKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPHIX BXOJIUT PEIICHUE MMOCTABICHHBIX B 00OpalieHun
BOINPOCOB, C YBEJOMJICHUEM TpaKIaHWHA, HAMpPaBUBIIEro oOpalieHue, o TMepeagpecanud, 3a
VCKJIFOYEHHMEM CIIy4aeB, YKa3aHHBIX B IIYHKTE 5.5. HACTOAIIEH HHCTPYKIUH.

3aBenyromuii YupexkaeHueM IMpU HAMpaBICHUH MHUCbMEHHOTO OOpAaIleHHs, MO KOMIIETEHIIUU
MOJKET 3aIpalmBaTh JOKYMEHTHI U MaTEPHAIIbI O PE3yIbTaTaX PacCMOTPEHHS OOpaIIeHHS.

11. PaccmoTpeHue oOpaleHui

11.1. UcnonHurtens mpu MOJYYEHUU MUCBMEHHOTO OOpalleHUs, MPUIOKEHUH K HeMy (IpHu
HAJIMYUM), C IOPYYEHUEM 3aBEAYIOUIETO YUpEkKACHHEM, B Ipeieiaax CBOUX IOJHOMOYUN
BIIPaBE:

[Tpurnamats 0OpaTUBIINXCS TPaXKIaH Ul TUYHON Oeceibl;

B ciydyae HEOOXOOMMOCTH B YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM IIOPSIKE 3allpalllBaTh
JIOTIOJTHUTEIbHBIE MAaTePUAIIbI U TIOTY4aTh OOBSICHEHUS OT TPaX/IaH;

VY4yacTBOBaTh B pabOTe KOMHCCUU Ul NMPOBEPKHU (DAKTOB, M3JI0KEHHBIX B OOPALIECHUAX, B TOM
4HCJIE C BBIE3/I0M Ha MECTO;



3aBenyOUIM UMEeT MPaBO HAINPABISITh 3alpOChl B MHBIE MCIIOIHUTEIBHO-PACIIOPSAUTEIbHBIE
OpraHbl MECTHOTO CaMOYIPABJICHUs, MYHHULIMNAIbHbIE MPEINPUATHS U YUPEKAECHUS TOpPOJa.
Opranbl MECTHOTO CaMOYIIPaBJIICHHs, MYHHULMIIAJIbHBIE YUYPEKICHUS M  IPEANpUATHS,
JIOJDKHOCTHBIE JIMLA 110 HAINPaBJIEHHOMY B YCTAHOBJICHHOM IOPSAJKE 3alpocy 3aBelyHOILEro
VYupexxaenueM o00s3aHbl B TeueHHE |5 JHEl mNpemaocTaBUTh JOKYMEHTHI W MaTepHallbl,
HE00XOUMBIE /ISl pACCMOTPEHHs 00pallleHHs, 32 UCKJIIOUCHUEM JOKYMEHTOB U MaTepHajioB, B
KOTOPBIX COJEP)KAThCs CBEIEHUS, COCTABJISIONINE TOCYJApCTBEHHYIO WM MHYIO OXPaHSAEMYIO
(benepaabHbIM 3aKOHOM TaliHy, U JJIs1 KOTOPIX YCTAHOBJIEH OCOOBIN MOPAI0K IPENOCTaBICHHS.
11.2. IloaroroBieHHbIE IO pE3yJIbTaTaM pPACCMOTPEHUS OTBETHl JOJKHBI COOTBETCTBOBATh
CJIEAYIOLIMM TPeOOBaHUAM:

OTBET JOJDKEH COJCp)KaTh KOHKPETHYI0 M UETKYH0 HH(GOpMAIHMIO IO BCEM BOIPOCaM,
IIOCTaBJIEHHBIM B O0pallleHUH (YTO, KOI'/1a U KEM CAETIaHO WU OyJeT JenaThbes);

eclu poch0a, U3JI0KEHHAs! B 00pallleHHH, He MOXKET ObITh YAOBJIETBOPEHA, TO YKa3bIBACTCS, 110
KaKUM IIpUYHHAM;

B OTBETE JIOJKHO OBbITh YKa3aHO, KOMY OH HallpaBJi€H, JlaTa OTIIPaBKU, PETUCTPALlMOHHBIA HOMEP
oOpatieHus, pamMuins, UMs, OTYECTBO U HOMEp Teae(poHa UCIIOTHUTEISL.

11.3. [lpu yxone B OTHYCK MCIOJHUTEIL OOS3aH IEpelaTh BCE HMEIOLIMECS y HEro Ha
UCIIOJIHEHUH [TMCbMEHHbIE 00palleHNs TpakJjaH paOOTHUKY, BPEMEHHO €ro 3aMellaiolemMy.

11.4. Tlpu mepeBome Ha APYryl pabOTy MM OCBOOOXKICHUH OT 3aHMMAaeMOH TOJDKHOCTH B
VYupexaeHnn J0HKHOCTHOE JIMIO, 00513aH0 CAAaTh BCE MUCbMEHHbIE 00OpALIeHUs 10JIKHOCTHOMY
JUIy, HA3HAYEHHOMY PYKOBOIUTEIIEM.

11.5. VcnonHuTtenb roTOBUT MMCbMEHHBIN OTBET I'pakKJaHUHY IO CYLIECTBY ITOCTABJICHHBIX B
oOpallleHuH BOIIPOCOB U MPEACTABIISAET €r0 Ha MOJNUCH 3aBEAYIOIIEMY Y UpexkJICHUEM, AABILIEMY
HOpYYEHHE IO PACCMOTPEHMIO OOpallleHus, HE M03/1Hee IATH JHEH 10 JaThl OKOHYaHUsS CpOKa
paccMOTpeHHUs.

11.6. Tlocne moamucaHus 3aBEAYIOIIMM YUpEKICHHEM OTBETa IpaKJaHMHY, OH IepeaaeTcs
CEKpETaplo, OTBETCTBEHHOMY 3a NPUEM U PETUCTPALNIO OOpalleHUH TpakJaaH, IS OTIpaBKU
MOJJIMHHKMKA OTBETA I'PakJaHUHY, KOIIUS OTBETA MOAIIMBAETCS B JEIIO.

11.7. OOpamieHue CcUHTACTCSI PACCMOTPEHHBIM, €CJIM 3asABUTENIO0 JIAaHBI OTBETHI Ha BCE
[IOCTaBJIEHHbIE B HEM BOIPOCHI, MPUHATHl HEOOXOAWMBIE MEpbI, JIaHbl HCYEPIbIBAIOIINE
pa3bsACHEHUS.

11.8. B ciyuae yTpaThl MUCBbMEHHBIX OOpaIleHUu B YUpexaAeHUU ceKpeTapb UHPOpMHUpYET 00
TOM 3aBEAYIOIIEro YupexJIeHUEeM. 3aBeAYIOLIUN MNpUHUMAeT pEelIeHUe O Ha3HAuYeHUU
CIIy’)K€OHOTO pacciieloBaHMsl, ONpeieNsIeT MOPsJIOK U CPOKHU €ro MPOBEACHUS.

11.9. PaccmoTtpenue obpalieHnii ocymecTBisieTcs Ha 0e3B03Me3/THOM OCHOBE.

12. Opraﬂmaunﬂ H MMPOBEACHUEC JTUYHOI'O TPpUEMA I'PaKAaH

12.1. B VYupexaeHMu JOJDKHOCTHBIM JIMIIOM, BEAYIIMM JIMYHBIM NPUEM TpaKIaH B
YCTaHOBJIEHHBIE YaChl, SIBJIETCS 3aBEAYIOINN YUpPEKIECHUEM.

12.2. VIHbIe TOJDKHOCTHBIC JIUIIA Y UPEXkKACHHS BEIyT pab0Ty ¢ YCTHBIMHU OOpaIeHUs MU TPak/1aH
B X0/1€ UCTIOJIHEHUS CBOUX JOJDKHOCTHBIX 00S3aHHOCTEH.

12.3. I'padpux nuyHOrO mpHEMA TpakJaH 3aBEAYIONMM YUPEXKIACHUEM pa3MellaeTcs Ha
UH(POPMALIMOHHOM CTeHIe YUpexIeH!s, Ha OQUIIMATEHOM caiiTe YupexaeHus.

I'paxnane, wuMeromMe JIBIOTBI M NPEUMYIIECTBA, YCTAHOBJIEHHBIE 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu, IpUHUMAKOTCSA BHE OYEPEIU.

12.4. B cyyae, eciii U3JI0KEHHBIE B YCTHOM OOpaIlleHUU CBEICHUSI SIBJISTFOTCS OYEBUIHBIMU U HE
TpeOYIOT JOMOJHUTEIBHON MPOBEPKH, OTBET Ha OOpaleHHE C COINIacusl I'pakJaHHHA JIaeTcs
YCTHO B XOJ€ JIMYHOIO IpHEMa, O YeM JeNIaeTCd 3alHMCh B KAPTOYKE JIMYHOTO IpUeMa
rpakIaHUHA. B ocTanbHBIX cly4asxX JaeTcs MUCbMEHHBIM OTBET IO CYIECTBY IIOCTABJICHHBIX B
oOparieHuu BOIPOCOB.



12.5. Bo BpeMs tMyHOTO npuéma rpaK1aHuH UMEET BO3MOKHOCTh M3JIOKUTH CBOE oOpalieHue
ycTHO 7100 B mHMcbMeHHOUW (opme. [lnchmeHHOEe oOpaiieHue, MPHHATOEC B XOJIE€ JIMYHOTO
npuéma, MOAJEKUT PETUCTPAIIMU U PACCMOTPEHUIO B TOPAJIKE, YCTAHOBICHHOM JICUCTBYIOIINM
3aKOHO/ATEIbCTBOM.

12.6. B ciydae, ecnu B oOpallleHHMH COAEP)KATCS BOIMPOCHI, PEIICHHE KOTOPHIX HE BXOAWT B
KOMIIETEHIIMIO 3aBEYIOLIEr0 YUpexkIeHUEM, MPaXIaHUHY JAeTCs Pa3bsCHEHHE Ky/la U B KAaKOM
HOPSI/IKE OH MOYKET 0OpaTUTHCS.

12.7. B xome mmuHOrOo mnpuéMa TPaKIAHWHY MOXET OBITh OTKAa3aHO B JaJbHEHIIIEM
paccMOTpeHHH OOpalleHHsl, eClIi eMy paHee ObUI JaH OTBET IO CYIIECTBY IOCTABJICHHBIX B
oOpallleHnH BOIPOCOB.

12.8. Ilo okOHYaHUU JTUYHOTO TpUEMA JAOHKHOCTHOE JIMIIO, TPOBOJUBIIEE MPUEM, JOBOJIUT 0
CBEICHMSI 3asBUTENS MPHUHATOE pEUICHHEe WM HUHQOPMHUPYET O TOM, KoMy OyAeT MOpydeHO
paccMOTpeHHe U IPUHATHE MEP 110 €r0 00PALICHHUIO.

12.9. JlomkHOCTHOE NUI0, TPOBOAMBINEE NPUEM, TIO pe3yabTaTaM PacCMOTPEHHS OOpalieHHi
rpakJiaH IPUHUMAET PEIICHUE O TOCTAHOBKE HA KOHTPOJIb UCIIOJIHEHHS TIOPYYCHUM.

12.10. Cpoxk ucnonnenusi- 30 qHel co AHS perucTpaluy yCTHOro oOpalieHus.

12.11. Marepuasnbl ¢ JAMYHOTO HpUEMA TpakJaH, XpaHATcs S5 (IATb) JET, IOCJIE Yero
YHUUTOXKAIOTCSA B YCTAHOBJICHHOM MOPSJIKE.

13. IlocTanoBKa o0pamieHN HA KOHTPOJIb

13.1. OcHoBaHueMm [uii TIOCTAaHOBKM OOpAIlEHUs TIpaKAaHWHA HA KOHTPOJIb SIBIISETCS
oOparieHne, NOCTYMUBIIEE B YUpexKIEHHE, B KOTOPOM COOOIIAETCS O KOHKPETHBIX HAPYIIEHUSIX
3aKOHHBIX [IPAaB U MHTEPECOB IPaXkIaHUHA.

13.2. PemeHne O T1OCTaHOBKE oOOpallleHHWss Ha KOHTPOJb NPUHUMAET 3aBEAYIOLIUI
YupexxaeHuem, JaBIlinui IOpydYeHUe 110 paCCMOTPEHHIO 0OpallieHusl.

13.3. IlocranoBka oOpaimieHuss Ha KOHTPOJb IPOU3BOJAUTCS B LENSAX  BBIABICHUS
NPUHUMABIIUXCA YUpPEXKIECHUEM Mep IO 3alIUTe 3aKOHHBIX MIPaB U MHTEPECOB IPpaXk/1aHUHA, a B
ClTydae MOBTOPHBIX (MHOTOKPATHBIX ) OOpAIeHHI - YCTPAaHEHUsT YKa3aHHBIX HEIOCTATKOB.
KoHTpomb ycTaHaBIMBaeTCs 3a pacCMOTPEHHUEM:

-3allpOCOB M OOpaIleHuil JemyTaToOB (Y4JIEHOB) OPraHOB 3aKOHOJATEIHLHOM, MPEICTaBUTEIBHON
BJIACTH BCEX YPOBHEH;

-o0paleHnii ToCylapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO CaMOYIPABICHHS, peNaKIuil
CpeACTB MaccoBOM MH(pOpMalKH, B KOTOPBIX YKa3zaHa IMPOck0a 0 MPeJOCTaBIEHUH OTBETA;
-o0palieHuii, HampaBICHHBIX B WHBIC HCIIOJHUTEILHO-PACTIOPSAANTEIBHBIE OPraHbl MECTHOTO
caMOYyTIpaBJIeHHs], MyHUIIUTIAJIbHBIE YUPEKICHNUS PAaiOHAa;

-00paleHuit Mo YCMOTPEHHIO PYKOBOIUTEIIS.

13.4. Koutposns B VYupexaeHUM 3a MOPSAAKOM pPACCMOTPEHHUs OOpalleHuil rpaxaaH
OCYIIIECTBIISIET 3aBeAYIOIIUN YUpeKIeHHEM, a TakKe CeKpeTapb, OTBETCTBEHHBIH 3a paboTy ¢
0OpalIeHUsIMHU TPaKAaH.

14. IIpoaJienne cpoka paccMOTpeHusi 00paleHU il TPaKIAH

14.1. OcHoBaHWeM s TPOJUICHUS CPOKAa PACCMOTPEHHUs OOpalleHus TpakIaHUHA B
y‘-Ipe)KI[eHI/II/I SABJIACTCS HeO6XO}II/IMOCTB }IOHOJ'IHI/ITGJ'H)HOI\/'I IMPOBEPKH U3JIOKCHHBIX B O6paH_[eHI/II/I
CBEJICHMI, a TaKKe B Cllydyae HampaBlIEHHUs 3ampoca B APYroil TOCyJapCTBEHHBIN OpraH, opraH
MECTHOTO CaMOYIIPABJICHUS, OPTaHM3ALMIO TOpOJa C TIeNBI0 TIONY4YeHUS HH(OPMAIIHH,
HEOOXOTUMOM ISl PACCMOTPEHHUSI OOpaICHHUS.

Cpoxk paccMOTpeHHs 0OpalieHusi MOKET OBITh MPO/JIeH He OoJiee uem Ha 30 aHei.

14.2. lna pemieHuss BOIpoca O TMPOJUICHUU CPOKA PACCMOTPEHHsI OOpaIleHHs] HCIIOTHHUTETh
TOTOBHUT CIIY)KEOHYIO 3alMCKy C OOOCHOBAaHHMEM HEOOXOIWMOCTH TIPOJJICHUS CpOKa



pPacCMOTPEHHsSI W TPEACTABISCT €€ 3aBeAyIoIIeMy YUpEeXKIECHHUEM, MO IMOPYYCHUIO KOTOPOTO
paccmaTpuBaeTcs oOpalieHne, He o3/IHee 5 THEH 10 UCTEYCHHS CPOKa IOPYICHUsI.

14.3. Ecnm 3aBenyrommii YUpekJIeHUS Ha OCHOBAHHH CIIY)KEOHOW 3allMCKH HCIIOTHHUTEIS
NPUHUMACT PEIICHUE O TPOJJICHUN CPOKAa PAacCMOTPEHHs OOpaIleHHs, B TIPABOM BEPXHEM YTy
CITy’keOHOM 3aITUCKH OH YKa3bIBAET CPOK MPOIJICHUS, CTABHUT MOJIKUCH U JIaTy MOAMUCAHUS.

14.4. VicionHUTENb B JJaHHOM CJIy4ae YBEJIOMIIIET TpakJaHHHA, HAIPABUBIIETO OOpalleHHe B
JOVY, o mpoaneHnu cpoka pacCCMOTPEHUS €r0 0OpaICHHS.

15. IToaroroBka u HalpaBJC€HHUE 0TBETA HA oﬁpameﬂne rpa;xxiaHnmHa

15.1. UcnionHuTenb, HECET OTBETCTBEHHOCTD 3a MOATOTOBKY OTBETA:

-4eTKO, MOCJIEI0BATENIbHO, KPAaTKO M3JIaraeT pa3bsCHEHUs Ha BCE IOCTABJIEHHbIE B OOpallleHUU
BOIIPOCHI;

-[IpY OATBEPKJICHUH CBEJICHHUM, U3JI0)KEHHBIX B OOpAIllCHUH, YKa3bIBAET B OTBETE, KAKUE MEpPbI
IPUHSTHI 10 O0pAILIEHUIO;

-IIpU TIOArOTOBKE OTBETA B BBIIIECTOSIIINANA OpraH MCIIOJHUTEIBHON BJIACTH, IO MOPYYEHHUIO
KOTOPOTO pacCMaTpUBAJIOCh OOpaIlleHWE TpakJaHWHA YKa3bIBaeT, KOTJAa MPOUH(POPMHPOBAH
3afBUTENIb O pe3yibTaTax PACCMOTPEHHUs €ro oOpallleHus, JMOO MpuiaraeT KOIHMIO OTBETa
3asBUTEIIO;

-[IpY TIOJrOTOBKE OTBETa Ha KOJUIEKTUBHOE OOpallleHHE YKa3bIBaeT, KOMy M3 OOpaTHUBLIMXCS
rpaX<JaH HallpaBJIEH OTBET;

-[IpY MIPOJJICHUH CPOKA pacCMOTpEeHHs oOpalleHust 100 B Cilydyae HEBO3MOKHOCTH PEIICHUS
BOIIPOCOB, O0O3HAYEHHBIX B OOpAILECHUM, B YCTAHOBJIEHHBIE CPOKH, B OTBETE TIPaXJaHUHY
YKa3bIBAa€T CPOK OKOHYATEJILHOTO PELICHMSI BOIIPOCOB;

-€CJIM TI0 pe3yJbTaTaM PacCMOTPEHHS OOpalIeHUs IpakIaHMHA MPUHST IPABOBOM aKT, TO €ro
9K3EMIUIAP HANpaBIsAETCs T'PakJaHUHY BMECTE C CONPOBOJUTENIBHBIM MMCHMOM, MOAIHCAHHBIM
3aBEAYIOIINM YUpEeKICHUEM;

-eClIM Ha oOpallleHHe JaeTcsi MPOMEXKYTOUHBIM OTBET, TO B TEKCTE YKa3bIBaeTCs CPOK
OKOHYATEJILHOTO Pa3peLIeHHsI BOIIPOca.

15.2. B 1eBOM HMXXHEM YTJIy Ha KOIIMU OTBETA yKa3bIBatOTCA (paMuivs, MHULHAAIBI HCTIOJHUTEIS
¥ HOMED €ro ciy>keOHoro TenedoHa, CTABUTCS JIMYHAS TIOITUCH UCTIOTHUTEIIA.

15.3. IloaroTOBIEHHBINM OTBET NMEPEAAETCSA HA NOAIUCH 3aBEAYIOLIEMY Y UPEKICHUEM, IaBIIEMY
MOpyYEHUE IO PaccCMOTPeHHI0 oOpamieHus. PykoBonuTenb B ciyyae coryiacusi € OTBETOM
MOJIUCHIBAET €r0 U MepeaacT AeIONPON3BOIUTENIO, A1 PETUCTPALUU U OTIPABKYU TPakJaHUHY.
15.4. Ecnu pyKOBOJUTENb HE COTJIACEH C OTBETOM, TO B MPAaBOM BEPXHEM YIJIy OH CTaBUT
HEOOXOUMYIO0 BH3Yy, IOCI€ 4Yero oOpallleHHe ¢ MNPUIOKEHUAMU (IpU HaJIUYMM) BHOBB
NEePEeAAETCs] UCIIOTHUTENIO.

15.5. OtBeTh! Ha OOpaleHHs MeYaTarTcs Ha OJaHKax YupexaeHus.

15.6. B oTBeTe rpakJaHWHY WM BBILIECTOSIIEMY OpraHy BJAcTH, IO MOPYYEHHUIO KOTOPOTO
paccMaTpUBAIOCh OOpallleHue TPaXKAaHuHA, YKA3bIBAETCS PE3Y/IbTaT PACCMOTPEHUS OOpaICHUS:
Mepbl IPUHSTHI, PEHICHO MOJOKUTEIbHO, PAa3bSICHEHO, OTKa3aHO, (aKThl MOATBEPIUINCH WU
(akThl HEe MOATBEPIUINCE.

15.7. OtBeTsl HE COOTBETCTBYIOIIME TpeOOBaHUSAM, MPEAYCMOTPEHHBIM  HACTOSIIUM
periiaMeHTOM, BO3BPAILIAIOTCS HCIIOHUTEIIO ISl TOpaOOTKH.

15.8. Ecniu oTBeT mpexacraBisieTcsl Ha oOpallleHne, MOCTaBI€eHHOE Ha KOHTPOJb, PYKOBOJAUTENb
II0CJIE O3HAKOMJIEHUS U COTJIaCHs C OTBETOM CIMCBIBAET €r0 B ApXUBHOE JIEN0, CTABUT MOANNCH U
nary.

15.9. Ilocne nmoanucaHus OTBETA 3aBEAYIOIUM YUpPEXKIECHUS U HAIIPABJICHUs OTBETA 3asBUTEIIIO,
MOpyYeHUe PYKOBOAUTENS, OOpallleHUe, TOKYMEHTBI [0 PacCMOTPEHUIO (IIPU HAJTUYUU), KOHS
OTBETAa TPAXKIAHWUHY BMECTE C PETUCTPALMOHHO-KOHTPOJIBHONM KApTOUKON MOJIIMBAIOTCS B
apXUBHOE JIEJIO.



16. KonTpoJs 3a paccMoTpeHneM 00palieHuil rpakiaH

16.1. Koutposap B YUpeKAeHUU 32 CPOKaMHU U HOPSIKOM PACCMOTPEHHUsi oOpaleHuid rpaxaaH
OCYILECTBIIICTCSI CEKPETapeM - CHELHMAIMCTOM OTBETCTBEHHBIM 3a IPHUEM U PEruCTPaLUIO
oOpallleHu# TpakJiaH.

17. OTBeTCTBEHHOCTH JOJIKHOCTHBIX JIMI IPH padoTe ¢ 00paleHUAMH I'PaKIaH

17.1. I'paxxnane BIpaBe 00XajloBaTh PELICHUs, MPUHATHIE YUpeKIeHHEM (Ha JI0o0OM JTare),
nercTBus (0e31eCTBUE) TOJDKHOCTHBIX JIUI] YUpExKACHUS B JOCYACOHOM U CyIcOHOM TOPSIJIKE.

17.2. Ha JOMKHOCTHBIX JHII YUYpPEXACHUS 3aHUMAIOIIUXCS PAaCCMOTPEHUEM OOpalieHun
IpaXJaH BO3JIAraeTcs OTBETCTBEHHOCTb 3a COXPAHEHHE CBEICHUH, COAEp)KAIIMUXCS B
oOpamieHusAxX TpaXAaH, a TaKkKe MEPCOHANBHBIX MJAaHHBIX TrpaxaanuHa. CBeneHwus,
coJepxaliiecs B OOpaleHUsX I'paxkJaH, ¥ UX MEepPCOHAIbHbIE JaHHbIE MOTI'YT HCIOJIb30BATHCS
JOJDKHOCTHBIM JIMLIOM TOJIBKO B CIYKEOHBIX LEISIX M B COOTBETCTBHH C TOJTHOMOYHSIMH
JOJDKHOCTHOTO JIMLIA, 3aHUMAIOIIET0Csl PACCMOTPEHUEM 00pallieHHsL.

17.3. 3ampemaercs MAOHKHOCTHBIM JIMIAM YUpEXACHUs pasIJlallleHHe CoJAepKalleiics B
oOpamieHun uMHGOpMAMM O YAaCTHOM >KM3HM TIpaxkaaHuHa Oe3 ero coriacusa. He sBisercs
pasriameHrueM CBEICHMIA, COJEp)KAIluXcs B OOpalleHWH, HaNpaBICHHE MHUCHMEHHOTO
oOpalleHns B MHbIE HCHOJIHUTEIbHO-PACIOPSIUTEIbHbBIE OPraHbl MECTHOI'O CaMOYIPABICHMS,
MYHUIUNAIbHBIE  YYPSKICHHS pailoHa, B KOMIICTEHIMIO KOTOPBIX BXOAWUT pEIICHUE
IIOCTaBJIEHHBIX B 0OpaIllEeHUH BOIIPOCOB.

17.4. 3a HapyuieHHe MOPSAIKAa U CPOKOB PACCMOTPEHHS OOpallleHHi TpakKJIaH JOHKHOCTHBIC
JMIIa HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEILCTBOM PD.



MyHununaibHOE T0IIKOJIbHOE 00pa30BaTeIbHOE YUPEIKICHHUE
netckuut caja Ne 51
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006 ytBepkaenuu [lonoxeHus o mopsiake
paccMOTpeHHs OOpaIIeHU TpaxIaH
B aJIMMHUCTpalMIo JeTckoro caga Ne 51

B nensx ucnonnenus ykasza Ilpesumenta PO ot 17.04.2017r. Ne 171
«O MOHUTOPUHIE U aHAJIU3€E PE3YyJbTATOB PACCMOTPEHUS OOpaIlEHUI TpaXaaH
Y OpraHu3aLni»

[TPMKA3BIBAIO:

1. YtBepauts mnpunaraemoe «llonoxkeHue o TOpAKE PacCMOTPEHUS
oOpalieHuii rpaxkiaH B aJIMHHHCTPALMA MYHUUHUIIAIBHOTO JOUIKOJIBHOTO
00pa30BaTeIbHOTO YUPEXKACHUS NeTcKuil cax Ne 51»

2. N.A. CooBBbEBOM, OTBETCTBEHHOW MO paboTe ¢ calTOM AETCKOTO caja
Ne 51, paszmectutp HacTosmmii npukas u IlonoxeHnue Ha opUUIKATBEHOM
caiite YupexaeHus B TeueHue 10 pabouumx pgHEeH cO AHSA U3AAHUS
HACTOSIIIETO MPUKa3a.

3. KoHTponb Haj HCTIOMHEHHEM HACTOALIETO MPUKa3a OCTaBIISIO 32 CO00i.

3aBenytomuid nerckuM cagom Ne 51 I''M. KporoBa




